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RETURN LODGEMENT OPTIONS

There are 2 methods of Return lodgement that an employer may use. Each method must be accessed via our Returns online facility. The following information will assist
you to determine which method may be most suitable for you.

If you would like to discuss your lodgement options please contact the Corporation on 13 14 41.
OPTION 1 - MANUAL DATA ENTRY
This option is best suited for employers with less than 20 employees. You will need to manually enter each worker’'s details onto an electronic worker application form

provided on the Return.

OPTION 2 - DOWNLOAD, EDIT AND UPLOAD YOUR RETURN DATA

This option is best suited to employers with more than 20 employees, who use software packages such as MYOB or Quicken etc. This option allows you to download
from the Corporation a Microsoft Excel template, copy and paste your worker’s data from your payroll software, save it as a C5V file and upload the template back to
the Corporation. Worker data can also be manually entered onto the template using this option.
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CORPORATION

-
@ Long Service CITIZENS CLEANING COMPANY (60679686)

Home Administration Support
Home

Total Amount Payable: $0.00
To see how we armved at this balance, download this excel file

Ponding/Opeon Returns

Total Gross

Retum ID ¥ Returmnm Period Status Ordinary Wages Calculation Leovy Amount Payable
209488 01 Jul 2011 - 30 Sep 2011 Pending - 1.70% -
200489 01 0ct2011 - 31 Dec 2011 Penaing - 1.70% -
2094900 01 Jan 2012 - 31 Mar 2012 Ponaging - 1.70% -
2004901 01 Apr 2012 - 30 Jun 2012 Penaing - 1.70% -
2004902 01 Jul 2012 - 30 Sep 2012 Pending - 1.70% -

209492 01 0ct 2012 - 31 Dec 2012 Penaing
209494 01 Jan 2013 - 31 Mar 2013 Pending
209495 01 Apr 2013 - 30 Jun 2013 Pending
209496 01 Jul 2013 - 30 Sep 2013 Pending
209407 01 0ct 2013 - 31 Dec 2013 Peonding
2090408 01 Jan 2014 - 31 Mar 2014 Pending
200400 01 Apr 2014 - 30 Jun 2014 Pending
209500 01 Jul 2014 - 30 Sep 2014 Ponding
200801 01 0ct 2014 - 31 Dec 2014 Penading

Employer Details

Employer No: 50679686

Employer Name: CITIZENS CLEANING COMPANY
Registered Email: info@longsenice naw gov au
Correspondence PO BOX 1

Addross: CLEANSVILLE NSW 9999
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Home  Adminis¥ation  Support

Pending Dowriond Uplond Dats | Update Quarterty Return Data | subeit |
[ Leam Moce )
Return Summary
Return 10 #: 209472 Total Gross Ordinary Wages:
Return Period: 01 Jul 2011 - 30 Sep 2011 Contribution Levy Rate: 1.70%
Due Date: 14 Oct 2011 Return Total Payable: 4

Pay Your Return By 14 Oct 2011
Bdting Code 187153

ig PAY Customer Reference & 6150679643

Contact your participating financial insttution to make a BPAY payment

| w— Please pant thes page and retumn &t together with your cheque Cheques to be made payable to

— Long Serwce Corporation
Locked Bag 3000
Central Coast NSW 2252

Extension of Time

If you will have difficulty in lodging your retum by the due date you should send an email to info@longsenvice.nsw gov.au and request an
extension of time by the due date of the retum

The email must outline

» What the extension is required for, i.e the return and payment or payment only
« The reason the ion is being requested and
« The date the extension is required to
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Service CITIZEN CLEANING COMPANY PTY LTD

Page

CORPORATION (50679643)
Home  Administaion  Support Log out
Home > Retorn Summary > Retum Data

Return Period - 01 Jul 2011 . 30 Sep 2011

WWI

Your Retum has no employees. To add an employee, click on the “Add Employee” button.

Altematively, click "Close WebRetum” to retum to the summary screen where you can submit this retum

Gmmml

Please Note: i you are a large organisation with many employees and wish to use the DownloadUpload™ or “Import Payrell (CSV)" feature, plaase contact the
Long Senice Corporation to have this feature enabled. Chck hars for mare information
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Adding a new Employee

Long Service CITIZEN CLEANING COMPANY PTY LTD
CORPORATION (606TO643)
Home AW B0 SBuppon

Retum Poviod . 01 Jul 2011 . 30 Sep 2011
Emporpes entifeis
Empioyes Humber " #mown
Empioyes Detaids
Midcle NAMSS pove
AT [CI‘I'IZEN— -
Mobile

|CLEA-NSVILI.IE -

[rvuw souT waLes - -
[2099 .

[AusTrRALIA

Termanaton Date I;; iir- |
soss Orcenary Wages (3 IlSM -

Save and Close Save and Add Another
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% /Long Service CITIZEN CLEANING COMPANY PTY LTD
\ CORPORATION (50679643)

Home  Administration Support Log out

Home > Retum Summary > Retum Data

Return Period - 01 Jul 2011 - 30 Sep 2011

Mdmml

Regn  Employee Name Start Date Termination Date f’f;fsom Delete Validation Messages
ey
50679678 CITIZEN, MARY |1,-'D?,f2011 Ell ) l}mu X The amount entered for Gross ordinary pay
exceeds the maximum of $35,000.00 for a single
period.
50679651 CITIZEN, PETER JOHN |1,lc.?'izou El E | 1500 X

save | SaveandClose | Cancel |

"Save and Close” will not submit your return. You will be given an option to Submit your return on the Retum Summary Page
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Long Service CITIZEN CLEANING COMPANY PTY LTD

CORPORATION (50679643)
Home  Administaion  Support Log out
Home > RetwnSemmary > RelumData

Return Period - 01 Jul 2011 - 30 Sep 2011

WWI

Regn Empioyee Name Start Date
50679678 CITIZEN MARY [vo72011 79 |
50679651 CITIZEN, PETER JOHN |1m?,r2m] 3 l

save | SaveandClose| cancel |
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Long Service CITIZEN CLEANING COMPANY PTY LTD
CORPORATION (50679643)

Home Admindstration — Support

Home * RN Sumimary

Saved (Not Download:Upload Data I Update Quarterly Raturn Data I m
| Lean More )
Return Summary
Roturn 1D #; 200472 Total Gross Ordinary Wages:  $5,100.00
Reoturn Period: 01 Jul 2011 - 30 Sep 2011 Contribution Levy Rate: 1.70%
Due Date: 14 Oct 2011 Raeturn Total Payable: 2

H you wash 1o keap & record of thes retum, download the mast up 1o date version of your etum in Excel (csv) from hae

Hessage from webpage

Pay Your Return By 14 Oct 2011
- m"ﬂ 187153 4 Warning: By proceedng past ths pont, your Returm wll be
Ly wd fur
EBJPAY|  ComtoreResasces  rioirsses T Ao S e e e
Conlact your pamticipating fnancisl instdutson 1o 1 WebRetun?

=y Please pnnt thes page and retum it together with
I Long Serice Corporation
Locked Bag 3000

Cantral Const NSW 2252

Extension of Time

If you will have dificulty in lodging your retum by the due date you should send an email to info@longsendice new gov.ay and
extension of time by the due date of the retumn.

The email must outline:
= WWhat the extension is required for, i.e the return and payment or paymant only

+ The reason the extension is being requested and
= The date the extension is required to.
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CORPORATION

@ Long Service CIMZEN CLEANING COMPANY PTY LTD
(60679643)

Commined Download - Upload Data l Update Qumterdy Returmn Data I ot I

[ Leam Mote )
Ploaso pay $86.70 by 14 Oct 2011

Retuwm Sumimary

Reotwn 1D ¥ 200472 Total Grosa Ordinary Wageos: $5.100 00
Roturn Porlod: 01 Jul 2011 - 30 Sep 2011 Conuibution Lovy Rate: 170%
Due Date: 14 Oct 2011 Return Total Payable: s86.70

W you wish 10 Keeop & record of this retum, download the Most up 1O Aate Varsion of your retun wn Excel (cov) om here

Pay Your Roturn iy 14 Oct 2011

[i‘] PAY l Cu“o«?::oi.lduooco - ;:!’»;:;OMJ

CoMact Your paticspating financial institution 10 make & DPAY payment

[# B Please pant this page and return i together with your cheque Cheques 10 be made payable to
- Long Sermce Corporstion

Locked Bag 3000

Central Coast NSW 2242

Extension of Time

If you will have difficulty in lodging your retumn by the due date you should send an email to info@longsenice nsw gov.ay and request an
extension of time by the due date of the return

The email must outline

» What the extension is required for, i.e the return and payment or payment only
» The reason the extension is being requested and
« The date the extension is required to
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